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1. Overview of CIMS:

__-,;;—'L ccessing CIMS: Website Location

- * Accessing CIMS: Login Into CIMS

2. Published Reports:

* Viewing Reports

* Date Range & Billing Period

* Selecting Report & Sample Invoices

* Account Number & Billing Code Structure
~ *Printing Invoices

3. Detail Drilldown:

~ *Running a Detailed Report

* Selecting Parameters & ldentifiers

* Exporting Files to Excel

* Saving & Printing Detail Drilldown

4 Auditor ID Structure:
* Example of IDTC Report
Example of IDIS Report

5, Questions & Answers:



essing CIMS

IMS Server, - Microsoft Internet Explorer
Edit

File

eBack - e - @ @ (h pSearch ‘?‘:\?Favorites @ B' »-?; - |_,J ﬁ "ﬁ

Address @ https:fcims.iot.in. gov/cims)

View Favorites Tools Help

Select

Mot currently signed in, please click Login to begin

User can access
CIMS through
IOT website

v| Go Links **
~
Login Reports Spreadsheets Favorites Admin Help Logout Home
CIMS Lae. nce.
CIME Server is the system that lets IT Organizations Know What IT Costs! A central repository of resource usage
data is collected from throughout the IT environment including Unix, Linux, Mainframe, Microsoft, Databases,
Storage, Shared Services, Networks and many more. Any source of resource usage can be collected and
reported on, Web based reporting makes resource usage information immmediately available across your
organization. & complete system for today's complex IT processing environment. -
CIME Lab, Inc.
3013 Douglas Blvd,, Suite 120
Roseville, CA 95661
www.cimslab.com
Fhone: (916) 783-8525 | Toll-Free: (G00) 263-4267 | Fax: (916) 723-2090
Copyright @2001-2007 CIME Lab, Inc - All rights reserved Created §/14/2007 2:47:47 PM

%

@ é ' Inkternet



https://cims.iot.in.gov/cims/

rosoft Internet Explorer

Eile Edit wew Favorites Iools Help o
@k - (D B @ \/h ) search *Favnntes @ X2- ;_} - LR S
Address | httpfcims. iot.in.gov/CIMS/securefloginSecure. asp ~| Go | Links >

Please Login

T —
>

Or, you may use your windows login

Use windows login  [LUOKI

Input User Id
Input Password

&] bone @ Trusted sites

2l CIMS Server - Microsoft Internet Explorer

File Edt Yew Favorites Tools Help

Qo - © - (¥ & @ ) search 57 Favorites ) - »i} - 3

Links **

Address | &] hetp:ffcims. ot in. gow{CIMS/def sult. asp

=)

Admin  Help Home

Login  Reports Spreadsheets Favorites Logout

CIMS L:as. inc.
Login successful

welcome Tracy Delk, you are currently signed on as tdelk

Example:
Login Successful
Screen

CIMS Sarver is the syster that lsts IT Organizations Know What IT Casts! A ssntral repositary of resources usags

data is collected fram throughout the IT enviranment including Unix, Linux, Mainframe, Microsoft, Databsses,

Storages, Shared Services, Metwarks and many mors, Any source of resaurcs usage con be collscted and

reported on, Web based reporting makes resource usage infermation immediately available across your -
organization. 4 complete system for today's complex IT processing enviranment,

CIMS Lab, Inc.
3013 Douglas Blvd., Suite 120
Roseville, CA 95661

wviwew.cimslab.com
Phone: (916) 783-8525 | Toll-Free: (800) 283-4267 | Fax: (916) 783-2090
Copyright ©2001-2007 CIMS Lab, Inc - All rights reserved Created 8/14/2007 2:54:42 FM

@ Trusted sites 4




ished Reports

= \/lewing Invoices:

— Select Reports
— Select Published Reports

2 CIMS Server - Microsoft Internet Explorer

Fils

Qe - @ - [¥] [B] €0 SO scach ¢ Favorices

Address | 4] hrtp: [ fcims. iok.in. gov fcims /default. asp

Edk View Favorites Tools Help

v| Go Links >

=8|
Spreadsheets Favorites Admin Help Logout Home
S Las, Inc. 3
Login successful
wWelcame Tracy Delk, you are currently signed on as tdelk
CIMS Server is the systemn that lets IT ©rganizations Know Wwhat IT Costs! & central repositary of resource usage
data is collected frarm throughout the IT environrent including Unix, Linux, Mainframe, Microsoft, Databases,
Storage, Shared Services, Metwarks and many more. Any source of resource usage can be collected and
reported on, Web based reporting makes resource usage information immediately available across your
organization. & complete systemn for today's complex IT processing environment, B
CIMS Lab, Inc.
3013 Douglas Blvd., Suite 120
Roseville, CA 95681
vy slab.com
Phone: (916 783-8525 | Toll-Free: (8003 Z83-4267 | Fax: (916) 783-2090
Copyright @2001-2007 CIMS Lab, Inc - all rights reserved Created 8/15/2007 1:42:11 PM
|

4] Tsavedentl.asp?selact—1 & Trusted sites




ublis

hed Reports

" Viewing Invoices

— Select Date Range:

Default range

3 CIMS Server Published Reports - Microsoft Internet Explorer

Fle Edt View Favortes Tools Help

Que O @ P s @ (3]
/

W-UJK 3

Address a hittpsffcims.iot.in,govscims{Tsavedontl asp?select=1

v‘ Go Lk ”

CIMS

Server =

Login Reports Spreadsheets Favorites Admin  Help Logout Home

Published Reports

Date Range:

Location:

) Trusted stes

a CIMS Server is ready,

choose from
the
dropdown menu

2 CIMS Server Published Reports - Micrasoft Internet Explorer

Fle Edt VYiew Favortes Toos Hep

Qui- O WG Poodromi @ -5 8- 3

Adiress ahttp:ﬂt\ms.mt.m.guvit\msﬂsavedcnt\.asp?se\ect=1

v B

CIMS

Server

Login Reports Spreadsheets Favorites Admin  Help

Logout Home

Minus-1 6/24/2007 7/23/2007
To: |Minus-2 5/24/2007 6/23/2007
Hlinus-3 4/24/2007 5/23/2007
tlinus-4 3/24/2007 4/23/2007
Minus-5 2/24/2007 3/23/2007
Minus-6 1/24/2007 2/23/2007
Minus-7 12/24/2006 1/23/2007
Minus-8 11/24/2006 12/23/2006
Minus-9 10/24/2006 11/23/2006
Minus-10 9/24/2006 10/23/2006
Minus-11 &24/2006 9/23/2006
Minus-12 7/24/2006 8/23/2006
Hlinus-13 6/24/2006 7/23/2006
All

Today

This Week

This Week-to-Date

This Month

This Manth-to-Date

Last lieek

Last Manth

Custorn

a CIMS Server s ready,

) Trusted dtes
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illing 'Period:
- From: (month & 24t)
- To: (month & 23r9)

Example: July Billing (6/24 — 7/23)

Note: User may select dates or may select minus -1, -2 .... for back dating

Example of July Inquiry:
Current Period




ublished Reports

elect Report to Print:

Once date range is selected, it will process available reports.

CIMS Server Published Reports - Microsoft Internet Explorer Ead
File Edit View Favorites Tools  Help #

@Back © \) @ @ (b psaarch ‘*Favorites @ 8- .?; ] - |_J ﬁ .‘5

Address @http: cims. iot.in.gov/cims| Tsavedont], asprselect=1

CIMS

Server

Go  Llinks ?

Double click
on report!

|

Login Reports Spreadsheets Fawvorites Admin Help Logout Home

Published Reports
Date Range: |Minus-1 6/24/2007 7/23/2007  ~| Location:
From: [3une v 24 w] 2007 [¥]
To: [quly w23 w[ 2007 [¥]
Location
7I26/2007 1.4 PM 01 051 5-200501 rit
212672007 1:45:230% 01081 7-200801 rgt
TI262007 1:45:41 PM\ B8010518-200801 rpt
25007 1:45:04 P 01 0519-200801 rt
FA250007 1:45:27 P 120200801 rpt
TI2E62007 1:45:43 Pt a0t 200801 ot
252007 1:47.00 P 010522-200501 rt
TI262007 1:47:19 PM B010523- 200801 rpt
TI2662007 1:47.40 Pt 01 0524-200501 rt
25007 1:45:12 P 010525-200501 rt
TI262007 1:45:33 PM B010526- 200501 rpt
TI2662007 1:45:51 Pt 010527200501 rot
2502007 1:43.09 Pt 010525-200501 rit
TI262007 1:43:25 PM B010523- 200801 rpt
2662007 1:43:41 P 01 0530-200501 rt
2562007 1:50.00 Pt 010531 200801 gt
TI2E2007 1:50:15 PM 8010832200801 rpt
TI2662007 1:50:34 B 01 0533- 200501 rot
2502007 1:50.53 Pt 010535-200501 rt
TI262007 1:51:11 PM B8010836-200801 rpt =)

a CIMS Server is ready. &) Trusted sites




“Published Reports

Sample invoice
: S Select:

with billing code. T

to go back to

previous screen.

2N CIMS Server - Microsoft Internet Explorer
Edit

File

eBack = -,J E @ \f_:j pSearch "-‘;r\\?Favorites @ D,E—_év “:_\ﬁ ] - l_J ﬁ .ﬁ

Address @http:ﬁcims.io in.gov feims/CrystalReportsInteractiveYiewer, asp

Wiew  Favorites Toals  Help

8010816-Z00301.rpt Publish Return

Indiana

S0S010516-0000310001 000304 Offlce of Technology
SO010516-0000310001000304 1OTIN. gov

COE010516-0000310001000304

COS010816-0000310001000304 Invo.ce

Invoice No:08010816
Close Period: 20080101

05010516-0000310001000304

-0E0106816-0000310001000304 Indiana Office Of Technology
OSNi0E1i6-nnnnsionninnnsna 1mdiana Government Center Morth
Indianapolis, IN 46204 317-2325
Billing Inquiries Call 217-234-

, i ries Call 3172 NOTE:
HenLARL e aaanaL annLannInn e d el WUIP S PIeY R499% 57 / email Helpdesk —
aomy

COS010516-0000310001000304 (10T

~O5010516-000031000100030 N R f t 11
08010816-00003100010003%s 000031000100030469001HSE-HSE-House of Representatives efer 1o page

0O M. Senate Ave., Room MN551
171

]
=)
=)
]
]
F-0S010816-000031 0001000304
=)
F]
=)
3}

HO VES for billing code
ROOM 3A-8
STATE HOUSE Breakdown.

INDIAMAPOLIS, IN 46204
HSE-House of Representatives
ATTMN: Accounting

Units Rate Charge

1020 CITRIX z.00 7.54000000 15.08
ITDtaI COMMUMNICATIONS f ACCESS SERVICES 15.08 I

Total for 000031000100030469001HSE-HSE-House of Representatives 15.08

[

& Trusted sites




CIMS Server, - Microsoft Internet Explorer

File Edit Wiew Favorites Tools  Help

eBack = J D @ ;j ',—1 Search "—l_::\\?Favorltes @ E’__%v .,__F |_—| \_‘J ﬁ 28

Sample invoice

with
AU number

Address E@ htkp: ffcims.iok.in.gowfcimsfCrystalReportsInteractiveViewer , asp s | [=1a] Links **
OO PO TN T D
.
S S —— ?qu_})f:::glr?felp% II’E'%"E'é'z;gﬁ%s? / emajlHelpdesk
OE010516-00003100010003048
08010816—000031000100030@031000 IDDD3DMM4QDDD%|SE—HDUSB of Representatives
HO
228 WEST WASHIMNGTOM STREET
ROOM 3A-8
INDIAMAPOLIS I 46204
ATTMN: DEPARTMEMNT HEAD
Units Rate Charge
104302C TELEPHOMNE - CENTREX [CHARGE ] 114,30 0.00000000 114,30
1043020 DIAL TOME (¥ENDOR RATE YARIABLE) [UMITS] 15.00 0.00000000 .00
183382" PALLANE LR ER RATE YARIABLE) [UNITS] 53.05 0.00000000 S53.05
104507 TELEPHOME 5YSTEM CHARGES 4.95 0.00000000 4.95
104500 TELEPHOME OPTIONS - ONE TIME CHARGE 12.00 0.00000000 1z.00
1038230 800 # SERYICE [CHARGE] 0.0z 0.00000000 0.0z
103728C LONG DISTANMCE [CHARGE] 0.47 0.00000000 0.47
NOTE 1037280 LOMG DISTANCE [UNITS] 16.00 0.00000000 .00
1041780 PAGER PROCESSING FEE [CHARGE] 17.76 0.00000000 17.76
1041730 PAGER PROCESSING FEE [UNITS] &.00 0.00000000 .00
Refer to page 11 1046790 ENTERPRISE MESSAGING: ¥OICE MAIL BEASIC [CHARGE] .16 0.00000000 .16 y
amna 1046790 ENTERPRISE MESSAGING: YOICE MAIL BASIC [UNITS] 4.00 0.00000000 .00
for b'"'”g COde 104887C ENTERPRISE ¥YOICE MAIL ENHMND [CHARGE] .34 0.00000000 .34
Breakdown_ 1048870 ENTERPRISE YOICE MAIL ENHND [UNITS] 1.00 0.,00000000 0.00
ITl:ltaI TELECOMMUNICATIONS SERVICES 214.05 I
Total for 00003210001000320AA49000301-HSE-House of Representatives 214.05

£

& Trusted sites

10
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TECHNOIOGY 2 “Publ 'hed Reports

— L ——e e
B eea—

.- -count Number & Billing Code Breakdown:

----- (B)/----(@)/------(6)------(6)/---(3)
(Agency #) (Fund #) (Center #) ( Department #) ( Billing Code)
--------- (10)
(AU Code)
Agency # Fund #
% Exam Ele?: E;a_rerl_e: Example:
% 00150 1000 100030
Department #
Biling Code AUCRRE. R ——
______ Example: HSE Sxenple:
pie- AA49000301
Example:
469001

Some agencies

will not have
department
code & 000031000 469001HSE 000031000 AA49000301
this number will

contain
“000000” Information Technology Code Telecommunications Code

11



R CIMS Server - Micresslt Imternet Explarar
B+ ES Jow Favordes Toos e

Q- O

[#] @) € Poswe s

A ~| [ &
Return Help o
@ L T
Indiana
Office of Technology
IOT AN o
T Invaice TOHOI0B16
Invoice 20000101
Indiana Office OF Techaology [1eat Do)
In na Government Center North 100 N, Senote Ave., Room N551
. napolis. IN 46204 317-232-3171
S 080L0016-0000AL * Billing Inguiries Call 317-234-
- 0B0LOBLE-ODOSIVOUIO0NINA ZET0 i billino it i
e f}.(.;i_;.;a{ﬁ‘lﬂﬁq UIPSFNARAT Y ¢ omait Hetpdesk
H 080108 16-00003 10000000304
] OB0LOHLG-OHN0IY " 304 00003 4 30 1-HSE-Howse of Representolives
HOUSE OF REPRESENTATIVES
228 WEST WASHINGTON STREET
ROOM 3A-0
INDIANAPOLIS 1N 46204
ATTN: DEPARTMENT HEAD
Units Rate Charar
AB4EC TELEPHOSE - CENTREM [CHARGE ] 15430 L 14,30
ADEEIN DEAL TORSE [ VENDU B TE WARTASLE) sl 1300 L) .00
1B RO AR PARRRR RATE YARIRELE) INETER 203 o.a00aa0a0 3209
ABISAT TELEDHONE CHSTEM (MARCES e s asesaass P
A4S0 TELEPHONE G TIONS - On TISE CHASCE 1200 000000000 1200
Amme w Ry (oA | ane LR Y3 3
[=] & Trsted shes
eader  [CrystaBleparsimeractiveTiewer] 1] pdl]
T Gk den Gem Toch indow tiel
L e Psewon | O It o | - (D en | B [ o @ D] @ - wr

S

Invoice

Erdfiama Gifice O Techmology
Emdiana Government Cenles Nosih 100 M. Senste Ave., Booan
Imdianapalis, TN 46204 317-232-3171

Billig Tnoquirbes Call 317 it .

Technical Help Call 317-334-4357  cmall Helpdesk 10T}

Brrwaice Mo: 0RO 10816
Close Pesiod: 20080001

OO0 1000 OO, ol Repr

HIOMISE OF REPRESEMTATIVES
BRI A8

B30 CITRIN 2.00

[rotal COMMUMICATIONS [ ACCESS SERVICES

Total for GOO0TL00010003046000 LHEE-HSE-House of Represenistives

3 Print the Report - Microsofl Internet Explores

Select all
for more
than one page

Enter the page range that you would like to Frint

From: [1 Toit
To Print
button.

YOUF INtemat browser

1. Inthe nest dialog that appsars, ssbsct the "Opsen this fila" option and click the OK

2 Click the printer icon on the Acrobat Reader Menu rather than the print button on

File Download - Security Warning

Do you want to open or save this file?

Mare: CrystalRepaortsinteractiveViewer . pdf
Type: Adobe Acrobat 7.0 Document

\::m: cims.iok.in.gov

[ Open ]) [ Save ] | Cancel

While filez from the Intemet can be useful, this file type can

open or save this software. "what's the risk?

potentially haim your computer. |F you do not tust the source, do not

This will open a PDF file in Acrobat Reader,
which allows user to print.

12
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— Step One:
Select Reports

Select Run Reports

CIMS Server rosoft Internet Explorer

File Edit Wew Favorites Tools Help

@Back = -'\_D E @ C/h pSearch ‘;y'r_\\?Favorltes @ ﬁ' D‘ " | D ﬁ -"3

address | @] htbp: f feims iok.in.gov fcims| Links **
el
Spreadsheets Favorites aAdmin Help Logout Home
¥Yicwv: rubnlished Reports
Create a Report
S LAB, INcC. 4
welcome Tracy Delk, yvou are currently signed on as tdelk
CIME Server is the systermn that lets IT Organizations Know Wwhat IT Costs! A central repository of resource usage
data is collected from throughout the IT environment including Unix, Linux, Mainframe, Microsoft, Databases,
Storage, Shared Services, Metworks and many more. &ny source of resource usage can be collected and
reported on. Web based reporting makes resource usage information immediately available across your
organization. & complete systerm for today's complex IT processing environment. T
ZIMS Lab,
3013 Douglas Blvd Sulte 1z0
Rosevills, Ca G566
vewvews.cimslab.com
FPhone: {9161 FE3-8525 | Toll-Free: (8003 283-4267 | Fax: (916} F83-2090
Copyright @ZFO01-Z007 CIMS Lab, Inc - all rights reserved Created 8/15/2007 2:52:27 PM
bl

] TReports.asprselect—1 & Trusted sites

13



etail Drilldown

= Getting Detalls

— Step Two: Select Invoice by Account Level

<3 http:ffcims.iot.in.gov/cimsfTRe ports.asp?select=1 - Microsoft Internet Explorer

Fil=  Edit Wiew Favorites Towols Help p&'

eBack = 'Q IE @ Gj pSearch ‘?‘;\\?Favorites @ 8' ri} L) b D ﬁ "3

Address @ hktp: ficims. iok.in. gow/cims TReports . asprselect=1

Login Reports Spreadsheets Favorites Admin Help Logout Home

Invoice by Account Lewvel

Invoice with Budget
Invoice with Shifts
Run Total Invoice with shifts
Auditor Feed
Invoice Labels
Run Total Invoice
Run Total Percent
Run Total Rate Group Percent
Zero Cost Center Invoice
Account Total Invoice
Invoice by Account Level ¥v2
Account Reports
Top Usage Reports
variance Reports
Trend
Resource Detail
B audit
Client Audit Report
Rate audit Report
Transaction Audit Report |

@ CIMS Server is ready. & Trusted sites

14



Drilldown

Detail

INDIANAOLFICE OF

TECHNOLOGY 4

. -._‘tting Detalls:

This is agency
specific.

— Step three: selecting parameters

2l CIMS Server - Microsoft Internet Explorer

ACCOUNT CODE LEVEL:
Agency — length (5)
Fund/Center — length (15)
Department/System — length (25)

File Edit Miew Fawvorikes Tools Help a.‘
- - = -
> > : (@) e i r . B 7~ 2
Qo - © - [¥] [B €| DOsowen rrames @] (2- 2 w1 - @A B
Address @http:,l',l'cims.iot.in.gov,l’cims,l’nethook.asp?reportfile=rinvc00?.rpt&.repDrttempIateFile=&reportname=Inv0ice°fo20by°fo2DW1t°f02DLevel Vl G0 Links **

Login Reports sSpreadsheets Favorites Admin Help Logout Home

Invoice by Account Level

Choose from
Dropdown menu

Invoice Number : |

Display Graph : ‘F//

|#

Starting Account Code : |EIEIEIU3 || 00003 HEE-House of Representatives

Ending Account Codg : |DDDD3

|| Custorm

Set the Date RAnge : | Previous Period vl

From : [E/24/2007 [[2=]]
To : |7/23/2007 [[2=]]

start code and
ending code

are equal to the

account code

Select date
range needed
for reporting

—

Select Ok

Previous period represents
the last billed cycle.
Erom and To will automatically
fill in after range selection.

NOTE:

level

[

£%

&) Trusted sites

15



INDIANATOFFICE €
IN

= Getting Details

Step four: selecting unit for inquiry

CIMS Server - Microsoft Internet Explorer

File

Edit  Wiew Favorites Tools Help

@Back - J @ @ ::j pSearch *Favorites @ Bv .,{_% Iﬂ—l - |_J ﬁ ‘3

Address

hkkpe ffcims. ok, in. gowfcins/CrystalReportsInter ackiveiiewsr . asprInvoicelevel=38C onfigOrgMame=Indiana+Office +OF+ Technology&ConfighddressLine 1 =Indiana+Govern) V| Go

Links **

402 V. VW ashington
Indianapolis, In 46204
IOT-GMI%

ATTN: Accounting

>

Select

1043020 DIAL TOME LI\;ENIDEER RATE WARIABLE) [UMITS]

10435306 TELEPHOME 000000000

1043507 TELEPHOME S¥STEM CHARGES 000000000
103728C LOMNG DISTANCE [CHARGE] 000000000
1037280 LONG DISTAMGCE [UMITS] 000000000
102162C REMOTE SERVICES CLIEMT VPN [CHARGE] 000000000
1021620 REMOTE SERVICES CLIENT WPHN [UMITS] 000000000
102269C REMOTE SERVICES DIAL-UP [CHARGE] o.00000000
102263 REMOTE ACCESS SERWVICES: DIAL- o.00000000

Hn ccouTeES DoTTe

Charge
1001 SEAT SHARSE T,555.60
1143 Ewcess Email Storage &71.52
|SERVICE OPERATIONS 5,625.32
1023 EXTRAMET FTP SERVICES 1.00 7794000000 794
1020 CITRIX 133,00 7.54000000 1,002.82
| COMMUNICATIONS / ACCESS SERYICES 1,080.76
1050 PHYSICAL SERVER HOSTING 14,00 217,17000000 3,040,238
1114 DEDICATED DATABASE HOSTING 31,00 272,18000000 5,437.58
1054 EXTRAMET SHARED SUPPORT 1.00 299,74000000 299,74
1056 SHARED SAMN STORAGE 2,037,00 2,65000000 11,692,45
1134 PROJECT SERVER 1.00 1,94000000 1,94
1137 DISASTER RECOWVERY 11.00 129,00000000 1,419.00
DATA CENTER SERYICES 24,891.09
104302C TELEPHONE - CENTREX [CHARGE] 2a7.18 0.00000000 27,18
1043020 DIAL TOME (WEMDOR RATE WARIABLE) [UMITS] 29.00 o.oooooooo

000
34.71
000

[

charges

distance

@ Trusted sites

unit
for
seat

Select
Unit for
long

charges

16



Identifiers

Step five: selecting parameters — identifiers
e Example: for seat charges

& CIMS Serpar, - Microsoft Internet Explorer

File

@Eack v -\_’) D @ h erearch ‘*M"Favontes @ B

= Address @http:”c\ms‘iot‘l gow’cims;’nethook‘asp?reportfile:IINXCDD*krpV|Go Links
=

Edt  View\ Favorites Tools  Help

2l CIMS Server - Microsoft Internet Explorer

Eile Edit View

@Batk o -\_;l E @ \:h psaarch ‘{T)\?Favn'

Favorites  Tools  Help

@B“ﬁ \”_';I'I_Jﬂﬁ

navigate
between

Report Contains:
Computer Name
Serial Number
Last User's Name
Last User’'s E-mail

v|BYso ks *

k3

Publish

Invoice Drilldown
00067 1000210470 - I0T-GMILS
1001 SEAT CHARGE
Date Range: 6/24,/2007 to 7/23/2007
CIMS Reporting
00GMIS113250 1.00
DOGMIS 1469398 Jerome Wink jwink@iot.IN.gov 1.00 -
00GMIS151591 1.00
Please select parameters for Reports. = DOGMIS 469397 oo
O0GMISOCYGZIL  9CYGZ1  Reatha Stallings rstallings@iot.INgov 1.00
e 00IOTO08 158 1.00
Identifier] : NaME v o
00I0T315385 0030315385 pstraind7@idoa.IN.gov 1.00
Identifier? ;| **Optional** v 00I0T315395 0030315395 pstrain 14@ideaIN.gov 1.00
00IOT3I5412 0030315412 pstrain02@idea.IN.gov 1.00
Identifier3 : | **Optional** v OOIOT3XWIZI1  3XWIZ91 Gerri Williams guilliams@iot.IN.gou 100
00IOTS66494 0031566494 pstrain04@idea.IN.gov 1.00
Identifierd : | **Optional** L4 WOIOTEFS711 0026875711 pstrain09@idea.IN.gow 1.00
e N 00I0T981621 0022981621 pstraind3@idea.IN.gov 1.00
Identifiers : **Optional** v CTFa v ot
GIMS- 1.00
WANCOCKXP  2UA528074G  Jim Hancock jhancock@iotIN.gou ot
CREL e 2V AR Ay 4P bty PiarhravEed M-aov 1.00
0K ) Cancd v avrs- 100
= ER{RBERXP  2UAS28074Z  Bill Barber bbarber@iot.IN.gov et
) EWBDDSXP 2UA5280753  Brian Woods bwoods@iot.IN.gov 1.00
= EMAEATTRP  2UAS280756  Brad Wyatt buryatt@iotIN.gov e v
o Trusted sies &] bone @) Trusted sites

17
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il Drilldown
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‘ting Detalls:

Employee’s
telephone
number

Employee’s
name

Step five: selecting parameters — identifiers
 Example: for long distance charges

2l CIMS Server - Microsoft Internet Explorer,

2 CIMS Server, - icrosoft Internet Explorer

File Edit View Favorites Tools Help

File Edt Yiew Fadrites Tools Help a'

@Back - 'u; \ @ Ch pSearch *Faworites @ ER'

Address @http:”cims.iotin.gov imsnethaok, aspereportfle=IINKC004.rp V‘ Go o Lnks

CIMS

Server Code

»

Publish

»

M
e telephone
number
called
Invoice Drilldown
000671000210470 - IOT-GMIS
1037280 LONG DISTANCE [UNITS]
Date Range: 6/24/2007 to 7/23,/2007

AUNUMBER

PHONE
NAME

™

Usage Dates
Please select parameters for Reports. | ED40403010

3172321058 /

Identifier! : | AUNUMBER PANDY A, DILIP /

CIMS Reporting

usage date

IdentifiErZ : PHONE 0915 8129888399 MNASHYILLE INA
. E/2T/2007-6/27/2007 1320
Identifier3 : | NAME
0915 81238883939 HASHWILLE IN 1320

Identifier4 : |[DESCRIPTION v b =
Identifiers : | Usage Dates % 3172321058 @

3172325091

HAMNCOCK, 1IM

1019 7655693178 ROCKYILLE IN

y

=

&/20/2007-6/20/2007 2.20

== 1019 7655693178 ROCKWILLE IM 2,20

) Trusted sites & @ Trusted sites

|
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example:
select: export this report

select:
MS Excel 97-2000
(data only)

2 CIMS Server - Microsoft Internet Explorer
Edit

File

eBack A -J @ @ \’_h pSearch \j\\?Favorites ,ﬂ E;{gv ,\'_\ﬁ I@ - I_‘J ﬁ .ﬁ

Address @ hikkp: ffcims.iat.in, gov/cimsfcrystalReportsInteractiveYiewer 2 4sp

Yiew Favorites  Tooks  Help

v Go Links ™

)

Publish Return Help

E - P PRD & & _ N Q3 kS 2 Expor t the Report - Microsoft Internet Explorer

< Fie Edt ‘iew Favorites Tooks Help

Invoice Drilldown
T e Please select an Expgrt format from the list.
101112 iﬁ;ﬂ?ﬁfzm to 7/23/2007 fioimats W

. string) Farmats:

Enter the Erysml Repors fRFT) to Export.
crobat Format PDF)

D0GMIS113250 1.00 0 Al MS Word &

00GMIS1469398 Jerome Wink jwinkiZiot.IN.gov 1.00 = WS Excel 97-2000

DOGMIS151591 1.00 ® Pages [

00GMIS469397 100 Rich Text Format

DOGMISOCYGZO1  9CYGZO1  Reatha Stallings  rstallings@iot.IN.gov 1.00 g

00I0T008158 1.00 G “—ITO' “—I

D0IDT315385 0030315385 pstrain07@idoa.IN.goy 1.00

00I0T315395 0030215395 pstrain14@idoa.IN.gov 1.00

00I0T315412 0030315412 pstrain02@idea.IN.gov 1.00

D0IOTIXWIZO1  3XWIZ01  Geni Williams guilliams@iot.IN.gov 1.00

00I0TS66404 0031566494 pstrain04@idea.IN.gov 1.00

00IOTS75711 0026875711 pstrain09@idea.IN.gov 1.00

00I0TI81621 0022081621 pstrain03@idea.IN.gov 1.00

DOIT-GMIS47005 1.00

GIMS- 1.00

MANCOCKKP  2UA528074G  Jim Hancock jhancock@iot.IN.gov 1.00

BAGSEIRD UAAMTER AP uhdirhanay  BaRMANRlNgor 100 €] pore (D neiztes

GMIS- 1.00

EWERXD 20A528074Z  Bill Barber bbarber@iotIN.gov 1.00

BWQODSXP  2UAS260753  Brian Woods bwroods@iot.IN.gov

1.00
RMWYATTED PIAS?RN7SE Rrad Woatt hwuoath@int. TN.anw ann

&l =) & Trusted stes 19
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File Download - Security Warning

Do you want to open or zave this file?

j Mame: CrystalRepartsInteractiveviewer xls
ELH Type: Microsoft Excel Worksheet

From: cims.iot.in.goy

File Edit Wiew Insert  Format  Tools Data  Window Help

NEEHRo GG aR 9 8z 4 me [

[ Open ][ Save ]L Cancel |

A

open of save bhis software. What's the risk?

P While files from tie Intemet can be useful, this file bpe can
@ potentially harm/your computer. [f you do not trust the source, do not

select
open

adjust columns
for viewing

G14 - A
Al e[ c o[ E[ F e[ H] 1 [ 4] K 5 | -
i &
H
| 3 |
| 4 |
|5 |ppGmis 100
B A0GMIE  1.00
7/|00GMIE - 1.00
DOGMIS  1.00
/9 |o0GMIZ  1.00
10 |00I0TDC 1.00
11 [00I0TH 1.00
12 |00I0T3 1.00
13 |00I0TH 1.00
14 |00I0T3 1.00 [ _I
15 [00IOTEE 1.00
16 |00IOTER 1.0 L
17 |00I0TBE 1.00
15 |DOM-GI 1.00
19 |GIMS-J 1.00
20|GMISA 100
21 |GMIS-A 100
Z2|GMISE 1.00
(23 |GMIS-B 1.00
24 |GMISE  1.00
25 |GMIS-D 1.00
(25 |GMISE  1.00
27 |GMIS-J 100
|25 |GMIS-JT 1.00
29 |GMIS-J 1.0
(30 |GMISL  1.00
31 [GMIS-L 100
32 |GMISL 100
| 33[GMIS-L 100 v
M 4 » w[\Sheetl/ |3 ¥
iDramr lp | Autoshapes N N IO A o 28 8] & - - A =
Ready NUM
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window  Help

A,

00GMIST 13250
00GMIS1 469395
00GMMIS151591
00GMWIS469397
00GMISACY G
0010 TO05 155
0010T315385
0010T315395
00I0T315412
0010 T3 IES
0010 TSE6494
o010 Ta757 11
0010TI51621
DOIT-GMIS47005

GMIS-ATALRP

GMIS-EKOCHKP

GMIE-JG000xP
GrIS-MYELSHXP
GMIS-LABPCOS
GMIS-LABPCOE
GMIS-LABPCZ
GhIE-LABPCS

GIME-JHAMNCOCRHXP
GMIS-ASHLOSEBEXP

GMIS-BEBEARBERFP
GMIS-BVWOODSHP
GhIS-BYWWY ATTHP
GMIS-DHUBBSXP

GMIS-JBLUCKEL=F

Jderome WWink

Jwinki@iot. M. gow

AN EIE Reatha Stallings retallings@@iot. IN. gov
0030315385 pstrain0?@idoa. M. gov
0030315395 pstrainld@idoa. M. gow
0030315412 pstrainf2@&idoa. IN. goy

I Gerri Williams gwilliams@E@iot. M. gov
0031566494 pstrainfdi@idoa. IM. gow
0026875711 pstrain09&@idoa. M. gow
0022951621 pstrain03@&idoa. M. goy

2UA5280745 Jim Hancock Jhancocki@iot. M. gov
2UA5280755 Faul Jasheway piashewayicdiot. IN. gov
2UAS2E074L Asif Tai ataii@iot. M. gow
2UA52307 47 Bill Barber bbarber@iot. IN. gov
2UA5280753 Brian YWoods brvwoodsiEiot. IN. gov
2UA528075G Brad YWyatt bweyatt@iot. [N, gov

245230750 Douglas Hubbs dhubbsi@iot. (M. gov

20852807 4H Buckel Jeff jbuckel@iot IN. gov

2UASZ28075F Jahn Good Jooodig@iot. M. gow

2UA528074F dirm WWelsh Jwelshi@@iot. M. gov

0025005157

Steve Foshee

FPam Sweet

sfoshee@iot. IN. gov

PSweeti@@iot. IM. gov

4 » M5 Sheetl

PDraw ~ Ly | AuteShapes - SN w [ O B Al %

)

M| - A=

Ready

RSN YR RN A U U U U R U U U I U U U U U Y

s

MUM SCRL
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INDIANAT®EFEICE OF ==

TECHINOLOGY '-‘Ito_r ID Structure

= | Charges:

- IDIS: relates to CIMS 3 digit billing code

0000310001000300469001HSE

- IDTC: relates to accounting unit code (AU code)

@OOSOAA49000SOI

= Telecom — Long Distance Charges:

22



IDTC number contains
the month of billing.

4|

REPORT ID : GL-AGAFDE
RN DATE 08/ 0872007 13:36:15%5

IaMa AUDITOR OF STATE
NCY AWAILAELE FUNDS ACTIVITY PAGE 1
02/04/2007 THRU 0Q2/0&/7Z007

QCY 0&7 OFFICE 0OF TECHNO 3l FUND CENTER m L OFFICE OF TECHNOLOGY EOE70E7

EFF DATE OEJTECT MISC_.REF# WN. EREF._§ ALLOTHMEMNTS EXPENDITURES ENCUMEPAMNCES
ogs0e 2007 IDTCO700EBD \ *WHFOO27 Ez1701 -oo 1,769 E7 oo
0s/s0&8s2007 ILDTCO7O00EBL \*TTHFO, Ezls01l . oa 1lz,E551.04 .00
og/08/,2007 IDTCO7O00ED WHFOO27S52 ECZ4 Ezz00l nl] g,6E83.18 0o
05082007 ILTCO7O0O0ELD VVHFOOS757 ECzZ4 Ezzlol . oa 1,585, 58 .00
05 /06/,2007 ILTCO7O0O0ELD FOOS7&3 ECzZ4 Ezzzol . oa 14 &677._ 43 .00

POINT TOTAL . oa 33 ,E205_77 .00
os/s0&/s200 ILTCO7O0O0ELD FOOs770 ECzZ4 E30401 . oa Z1.04 .00
Ogy/08200 ILTCO700ED *HYWHFOOS77Z ECZ4 L£3E401 oo Ze0. 00 .oo
os/s0&/s200 ILTCO7O0O0ELD FOOS773 ECzZ4 E3E101 . oa FE&.00 .00

POINT TOTAL . oa e06 . 0 .00
0s/s0&8s2007 ILDTCO7OO0ELD /*TWTHFOOS775 ECzZ4 EE&001 . oa 304.78 .00

POINT TOTAL . oa 304.78 .00

CENTER TOTAL . oa 40,1Z0_ 53 .00

i

= 2 Alch... ~ | Of Docume...

<60

7. 2 Inker... - | fEm 3 wind...




IDIS number contains
last 5 digits of invoice number.

File Edit Wiew Search Image Tools Window Help

=@ 0| <[] | B

WEE 1 OFFICE OF TECHWOLOGY

INDIANA AUDITOR OF STATE

BEPORT ID* : GL-AGAFDE AGENCY AVWAILABLE FUNDS ACTIVITY PAGE 1

RUN DATE 0O8/0Z/2Z007 Z0:Z3:15 OS/0Z/2007 THRU O0S70Z72007
ACEMCY 0&7 0 OF TECHNOLOCY FUND CENTER

(][5

Afafg-fulsl OFFICE OF TECHNOLOCY EOE70E7

EFF DATE
Qs 0Z /200
Qs 0z 2007

LOC. REF.#
IDIS010SS8E
IDIS010s30

AUTDIT I APULE OBEJECT MNISC. REF#H WM. REF.# ALLOTHMENTS EXFPENDITURES ENCUMERANCES
o0dZ48 ECZ4 EZ0401 Mnln) Z11.08- oo
o0g4Zg? EBCZa 530401 -oo 47Z 28392 -oo

POINT TOTAL Mnln) 47E, 078,84 oo

CEMTER TOTAL -oo 47Z 078 84 uinl

Inbas - Micr ... 7. 2 Internet... - | M3 window.., ~ | E§ salary work... w - Peachtree ... = 2 akchemy... - & B 8:45 AM
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INDIANY@EFICE OF ble of Contents
TECHNOLOG Y o7 g ontents

1. Title: CIMS Training

Agenda

Accessing CIMS: Website

Accessing CIMS: Login and Password

Published Reports: Selecting Reports & Selecting Published Reports
Published Reports: Selecting Date Range

Published Reports: Billing Period

Published Reports: Selecting Report (Invoice) to Print

© 0 N O O S

. Published Reports: Sample Invoice with Billing Code

=
o

. Published Reports: Sample Invoice with AU Number

[EEY
[N

. Published Reports: Account Number & Billing Code Breakdown

[EEY
N

. Published Reports: Printing Invoice

[EnY
w

. Detail Drilldown: Step one - Run Report

[N
'S

. Detail Drilldown: Step Two — Invoice by Account Level

[EnY
al

. Detail Drilldown: Step Three — Selecting Parameters
. Detail Drilldown: Step Four — Selecting Unit for Inquiry
. Detail Drilldown: Selecting Parameters — Identifiers (seat charges)

e e
0 ~N O

. Detail Drilldown: Selecting parameters — Identifiers (long distance charges)

[EEN
©o

. Detail Drilldown: Exporting Details to Excel — Select Export and Format

N
o

. Detail Drilldown: Exporting Report to Excel — Open File and Example View

N
[y

. Detail Drilldown: Exporting Details to Excel — Saving and Printing

. Auditor ID Structure

. Example of IDTC Report

. Example of IDIS Report

. Table of Contents

. Questions & Answers 25
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INDIANA®OLEICE OF

TECHNOLOGY

= Q estions & Answers!

Thank You
|OT Billing Team

If you have additional questions, please contact
the billing team via e-mail at:
|OThilling@iot.in.gov
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